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JIMYHBIA JIMCTOK
IO YYETY KAJIPOB
Damunus Hma Ortuectso
Jlata poxnenns Hanmonansunocts T
Mecto poxnenus:
Homaurxnii agpec
JHomamnuii Tenedon Coroeiit Tenedon

Hacnioprasie nannke

CemMeitHoe nonoxenHe

CaenieHus 0 GMHIKUX POACTBEHHHKAX (MY, KEHa, OTeN, MaTk, GpaThd, CeCTpsL, RETH):

JHara
Crenens poacrea DO.HO. pOXAEHUS

OTHOLIEHYE K BOHHCKOH 00A3aHHOCTH B BOHHCKOE 3BaHHUEC!

O6pazosanue:

CreumanbHocTs, Ne
OUTIIOM2 WM
YAOCTOBEpEHHA

Ton Ton Hazeaune Dopma
DakybTeT
TIOCTYIUIEHKA | OKOHHAHMA | Y4eGHOro 3aBeaeHHs obyueHus
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Bomonnsemas paGoTa ¢ Hayana TPyAOBOH AeATENBHOCTH:

Mecsu u rog JIOIDKHOCTB ¢ yKa3aHueM
Hauano OKOH4YaHHe HaHMEHOBAHHA OpPraHH3aLUK

MeCTOHaXO)I(IlCHHe Oprasmsanuu

3HaHHe HHOCTPaHHBIX 43BIKOB, CTENEHDL BIAJACHHA:

Vyenas CTCNCHB, YYCHOE 3BaHHE:

Kaxue uMeeTe HayuHbIC TPy B! M H300pETEHHS:

IpetriBanne 3a rpaHuLe:
Mecs H ro, o
 KAKOTO i mfxaxoe B Kkaxoid cTpae Leas npeGbBanus 3a rpanuueii (pa6oTa,
P ciyxe6Has KOMaHIUPOBKA, TYPH3M)
BpEMEHH Bpems -

Kakne umeere TPaBHTE/ILCTBCHIBIE HArPaXbl (xorna u yeM HArpaXXaeHsr):

Jara 3anonHeHus Toanucs

PaGoTHHK, 3anONHAIOLAIE THYHLIN THCTOK, 0653aH 060 BCEX NOCHEAYIOLIHX HIMEHCHHAX (oGpasoBanuy, IPHCBOSHHH Y4EHOM!
CTENEHA, YIEHOTO 3BAHAA U T.11.) COOGLUHTE N0 MECTY PRGOTHI [UIAl BHECEHHS 3TUX M3MEHEHHH B €10 JIMYHOE JIENO.
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O®OPMIJIEHHSA JIACTA O3HAKOMIIEHU S
C MATEPUAJIAMHU JIMYHOTI'O JEJIA COTPYITHUKA

JIUCT O3HAKOMIJIEHHA
€ MaTepHaaMy THIHOTO JEN1a COTPYAHAKA

Hsanos Usan UsaHnoBuy

(Damumus, Mg, Otyecrso)

- -
Jlara o3HaKOMAEHHS Hoanucs

10.10.2011 Toanucs

25.06.2012 Honmucs
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Donx Ne

Omres Ne
Hupeke nena JHeno Ne

Myaununa/jibHoe 610KeTHOE JOMKOILHOE
o0pa3oBaTe/bHOE yUpexIeHHE XETCKHI ca
o6mepazsuBarouero suaa Nel5 «Yani6rar

JUYHOE JEJIO Ne

(3aroJ10BoK pea)

Jara navana

@Dong Ne Jara okOHYaHHs
Omnsice Ne Ha

Jleno Ne XpaHHTB

JIUCTax
Jer
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BHYTPEHHSISI ONTUCH

JOKYMEHTOB JIHYHOIO Jena Ne

(©®ammmns, Hms, Otuectso paboruuka)

m Hugexc Mara 3arososox ROKYMEHTOB, Homepa HMara IIpumeuanne
n/n | goxymenra OKYMeHTA KpaTKoe conepxanue JIACTOB Re1a |  BKJIIOYeHHS
AOKYMERTa B
JIHYHOE ACJI0

Hroro

(uMdpamu 1 nponucsio)

Komuyecrso mucros BHYTpeHHeH onucH

Hncnexrop otnena KaJpoB

|

NOKYMEHTOB

(wdpamu 1 nponuceio)

(noamucs)

(nara)

(pacwrdporka noanmcw)
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MynanunaisHoe 610/keTHOE I0MKOILHOE 06pa3oBaTe bHOE YYpeKaeHue NeTCKHii caj
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2019 rox




image2.png
1.06mue nosoxenns

L.1. Hacrosee INonoxenue ONpEeJENSET MOPAAOK BENCHHS W XPAHEHHS JIMYHBIX
A€ NEJaroros 1 COTPYAHAKOB MYHHIMNANEHOTO GIOMKETHOrO TOMKONLHOTG
06pa3oBaTe/IbHONO YUPexKICHHS AETCKOTO caza obmepassusionrero suxa Nel 5
«Ynpibka )

Ha ocHoBanuM TK PO ot 30 aexabps 2001r. Ne197-073 (B penaximu ot 30 HioHs
2006 r

1.2 Jlmunpie nena ohopMimoTes Ha Boex cotpyanukos MBIOY .

1.3. Hacrosiee nonoxeHue yTeepxaaeTcs TIPHUKA30M 3aBEAYIOLIETO M SIBISETCA
00s13aTeNbHBIM IS Beex KaTeropui Nejaroruyeckux ¥ Apyrux COTPYIHUKOB
LIKOJNBL.

1.4. BeaeHue mauHbIX qen nefaroros u corpyauuxoB IOV Boznaraercs Ha
3aBENIYFOLIErO .

1.5. He nonyckaercs BeeHre HECKONBKUX JINYHBIX €N pabOTHHKOB, 3a
UCKITIOYEeHNEM, eCld PabOTHHK IPHHAT 10 BHYTPEHHEMY COBMECTHTENbCTRY.

2. Ilopsixox GopMHUpPOBAHHS THUHBIX A NeAaroroB H COTPYAHUKOB

2.1. Odopmiienne JTHUHBIX Aen OCYLIECTBIAETCA B TeYeHHe 5 NHeil co AHs npuema
paGoTHHKa Ha paGoTy.

2.2. ®opMupOBaHHe TMIHOTO AeNa IEAATOTOB I COTPYIAHHKOB

JOY npousBoxutes HemocpeACTBEHHO MocTe npuema B JIOVY wmiu neperona
TIE/laroros M COTPYHHKOB H3 APYIoro o6pasoBaTeNbHOIO YUpeskieHHs.

2.3. Ipu noctymnenny Ha paGoTy rpaaaHHH NpeCTaBIIseT:

2.3.1. JluyHoe 3asiBNeHHe, HAIMCAHHOE COGCTBEHHOPYYHO.

2.3.2. [ToKyMeHT, yAOCTOBEPAIOLIKH THYHOCTS,

2.3.3. TpynoByio KHHKKY.

2.3.4. Jlokyment 06 06pazoBanuy.

2.3.5. CaHHTapHYIO KHUXKKY.

2.3.6. CiipaBKy 0 HATHYHY CYAUMOCTH WITH OTCYTCTBUH CyaumocTs u3z MBJI.
2.3.7. fipyrue noxymeHTs, npenycMoTpeHHsie Oenepanbapiv
33aKOHOZATENbCTBOM,

2.4. JlnunoMy piesty IpHCBaHBaeTCs HOMED, COTNacHo XypHAIy y4eTa JHIHEIX [ell
NIEarOrOB U COTPYHUKOB INKOJEL.

2.4.1. Ha o6noxke Tu9HOro nena OTPAKAIOTCS CICAYIOIINE PEKBUIHTHI: THYHOE
Zesio Ne COMIaCHO KHHIH PETHCTPALIMH JMYHBIX 6T TIENAT0TOB H COTPYHHKOB
IIKOJIBL. ’

2.5. JIOKyMEHTBI B IHYHOM Jelte IEAaroros 1 COTPYAHHKOB ILKOJIbI
pacnonaraioTcs B CeyIOLIEeM OpAIKe:

1) onuck OKyMEHTOB, HMEIOUIMXCA B THYHOM nene;

2) MHYHELE IRCTOK 110 yHeTy KaApoB ¢ dororpadueii (3amonusercs paborHEKOM);
3) RomoHeHHe K JIMYHOMY JTHCTKY 110 Y4eTy Kaapos (fiajiee 3amojiHsercs
pabotoarenem);

4) aHKeTa, IPHHATOTO HA PaGoTYy;

5) AM4HOE 3afABIEHHE O NIPHEMe Ha pabory;

6) npukas o npueMe na pabory;
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7) cornacue pabOTHHKA B TUCHMEHHOM pHze Ha 06paboTKy epcOHANbHBIX
aHHBIX;

8) asrobuorpadus paboTHHKa, HATHCAHHAS OT PYKW, B TIPOM3BONBHOH tdopme 1
cofiepaitias NOAPOGHOe H3NOKEHHAE OCHOBHBIX MOMEHTOB €TI0 XH3HH U
eATeNBHOCTH;

9) cripaBKa O HATMYKH CYAMMOCTH Wi 06 OTCYTCTBUH CYAHMOCTH M3 MBJ;
10.) KCepOKOMHs TPYAOBOH KHHIKKH, ECTH pabOTHAK NPHHAT N0 BHELIHEMY
COBMECTHTENBCTBY;

11.) HHBle OKYMEHTBI, KOTOPBIE JOJIKHEI 6bITH NPEBABICHB PAGOTHHKOM C
yueroM cenaduka paboTsy;

12.) puKa3EL O HA3HAYSHHSX, IIEpeBoiax, YBOJNBHEHHH ¥ AP

13.) AOKYMEHTBHI O IIPOXOXACHHH paGOTHUKOM aTTECTALHH, cobecegoBaHus,
MOBBILLEHHS KBaTHGbUKALHH.

2.6. C nensio obecnedeHus HajUTexaliell COXpaHHOCTH JINYHOTO JIeNa Mearoros
u corpyannkos JIOY # ynoGersa B oOpaieHuy ¢ HUM IpH (bopmMupoBaHyH
JOKyMEHTHI TIOMEMIAIOTCs! B OTASNBHYIO NAlKy.

2.7. TpynOBbIE KHIDKKHM XPaHATCS OTAEIBHO B cefide y 3aBenyionIero.

3. THopsnoK BeXEHHS IHUHBIX e Mefaroros H COTPYAHHKOB

3.1. B jancHeilnem B JHYHOE SN0 [I€7Aroros 1 cotpyauukos JIOY BKIOJArOTCA:
- MpHKA3Bl WK BEIIHCKH M3 IPHKA30B O Ha3HaYeHHH, 0CBOOOKIACHUH UK
nepeMeLIeHHH TI0 IOJDKHOCTH,

- JTOKYMEHTH 06 HTOrax aTTecTalii (sasBNCHUE, aTTECTALMOHHKIH JIMCT; TIPHKA3bl
MIIA KCEPOKOIHH TIPHKA30B 10 HTOraM aTTECTALMH MM BBIIMCKA W3 [IPHKa3a);

- JIMCT TOOLIPEHHUM ¥ B3BICKAHUN;

- KCEPOKOIHY TIOYETHBIX TPaMoT 1 Gnaro/apCTBEHHBIX TCEM, 33BEPEHHBIC
[Ee4aThIO M TIOANMCHIO OTBETCTBEHHOrO JIMIA;

- KCEPOKOTIAH AOKYMEHTOB O MOBEIMLCHIH kBanH(HUKaL¥H, O IEPENOATOTOBKE,
3aBepEeHHbIC TIEYATHIO ¥ NOAMHCEIO OTBETCTBEHHOTO JIMIA;

- KCEPOKOMHK JOKYMEHTOB 06 H3MEHEHHH aHKETHEIX Grorpadyieckhx JaHHEX
(HampuMep: KOTHA CBUAETENECTEA O Gpake, M3MEHEHHH aMunK U T. 1)

3.2. JIuqHOe [0 NEfaroros H COTPyAHUKOB JIOY Begetcs B TeUSHUE BCCTO
nepuozia paboThI KXo Nejarora u COTpYRHMKa B 00pa3oBaTe/bEOM
YUPEKIECHHH.

3.3. BeneHue NAUHOrO JieNa IpelycMaTpuBacT:

- HOMEILEHUE AOKYMEHTOB, IOANEKAIIIX XPAHCHHIO B ¢oCTape JINIHBIX et B
XPOHOJIOTHYECKOM TMOPAIKE;

- @KETO/IHYIO TIPOBEPKY COCTONHHA JIMTHOTO eNa MEAAToToB ¥ COTPYAHUKOB oy
Ha MpeIMeT COXPAHHOCTH BKIOHCHHbIX B HEro IOKyMEHTOB M CBOEBPEMEHHOC
3aNOJHEHUC.

3.4. JIOKYMEHTBI B JIAYHOM /16 NIO/ICKAT OMKCH, KOTOpas XpPaHHTCA B COCTABE
AUYHOTO Jiefia.

4. TlopsaoK y4eTa H XpaueHus JIMYHBIX A€l MEeJAroros u COTPYAHHKOB ooy
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4.1. XpaHeHue B y4eT JIMYHEIX JeJl IEAATOroB W coTpyaunrkos JJOY
OPraHU3YIOTCS C LENbI0 GEICTPOro M Ge30HIHGOYHOr0 IOMCKa JIMIHBIX JIe,
obecredeHHst HX COXPAHHOCTH, a TakKe obecliedye s KOHGUIeHIMATEHOCTH
CBeJleHHI, COfepXalIuXCs B IOKYMEHTaX JIHYHBIX JEJ, OT
HECAHKI[HOHHPOBAHHOTO JOCTYNa:

- Jluunsle Aena menaroroB 1 COTPYMHHKOB XPAHATCA B celide B Mmamnke, a BHyTPU
Tanky — 1o ajndasuTy.

- JlocTyn K AMYHBIM JeNaM NeAaroros u coTpyaHnkoB JJOY mnMeer ToNbKO
3aBefytonuit IOY.

- Jlm4Hbie Aena nefgaroros M coTpynHuKoB JJOV, UMeIOMIX roCy apCTBEHHEIE
3BaHHSA, IPEMHUH, HarPajsl, yiCHBIE CTENEHH 1 3BaHUSA, XPaHATCSA [IOCTOAHHO, a
OCTaNbHBIX COTPYAHHUKOB — 75 JIET ¢ rofia yBOJIEHEHHA pabOTHHKA (B COOTBETCTBUM
c [lepeyneM THHOBBIX YIIPaBICHYECKUX JOKYMEHTOB).

4.2. B 1u4Hble fena He AOJDKHBI BXOAUTE JIOKYMEHTEL BTOPOCTENIEHHOTO
XapakKTepa, UMEoIue BpeMeHHsie (10 10 neT BKIIYUTENBHO) CPOKH XPaHEHHUS.
4.3 CozpepxaHue JIMIHBIX JIEN paHee NPHHATEIX PaOOTHHKOB MOXET He
COOTBETCTBOBATS M. 2.5. HacTosmero ITonoxeHus, Tak Kak KOMIUIEKTALHSL
TIHYHBIX feN He Geina npesycMoTpesa QeepanbHEIM 32KOHOATEIBCTBOM.

4.4, 3aBenyrommuii, NPHHUMAs OT pabOTHIKA KCEPOKOMMH JJOKYMEHTOB, JTIMIHBIH
JIMCTOK 10 y4eTy KafpoB, NO/DKEH IPOBEPUTE NOJHOTY €ro 3aloNHEHU U
JIOCTOBEPHOCTh YKa3aHHBIX CBEACHHH B COOTBETCTBUH C IIPEABABICHHBIMU
OpUTHHANAMH JOKYMEHTOB H CHENaTh COOTBETCTBYIOLIYIO 3alIUCh B aHKETE.

4.5. C6op 1 BHECEHME B JINYHBIE JieJ1a eJaroros u corpyauuxkos JJOY ceeneHuii o
4aCcTHOM KU3HH, HOMHTHYECKOH H PEITHTHO3HON HPHHAIEXHOCTH 3aNpellacTcs.
4.6. JluuHOE NEeno MOXeT GHITh BEITAHO B CIEAYIONINX CIIydasx:

- o TpeGOBanuI0 PpaGOTHHKA JUTS O3HAKOMIIEHHA (6e3 IpaBa BHIHOCA);

- HEMOCpeCTBEHHO PYKOBOAMTEIO IS O3HAKOMIICHHS ¢ MaTepHaIaMH JJUIHOTO
Jiena;

4.7. Casitue Koy JOKYMEHTOB, XPaHALMXCS B JIMYHOM J€/1€, IPOH3BOAUTCA
TOJNBKO C MIHCBMEHHOTO pa3pelIeHnAs paboTHUKA.

S. HOpﬂllOK BbEAAYM JJHYHBIX X€¢J1 BO BPEMEHHOE N0JIL30BAHHE

5.1. Beigaga nuaHbIX A€ (OTAENBHBIX JOKYMEHTOB B COCTaBe JJMYHOIO IeNa) BO
BPEMEHHOE II0/B30BaHKie [IPOU3BOAUTCH C paspemenns 3asesyromero JOVY no
3asBlIeHHIO pabOTHHKA,

5.2. Pa6oTa (03HaKOMIIEHNE) C THYHBIMH IENaMH TeJaroros 1 coTpyAnukos JIOY
TPOU3BOAUTCA B 3JaHHH AOLIKOIBHOTO 00pa30BATENbHOIO YUPEKIeHHS B
NpUCYTCTBHY 3aBefyroluero. B koHIe paGodero aHsA 3aBeIyomui

06s3aH yOeUTECS B TOM, YTO BCE JINUHEKIC [eNa WK JOKYMEHTHI M3 JIMYHEIX Je,
BBIJaHHBIE BO BpeMEeHHOE MONI30BaHNe, BO3BPALEHBl HA MECTO XPaHEHHS U €CTh
M HEOOXOAUMOCTD IS IPHHATHA MEP K MX BO3BPAILCHHIO UM PO3BICKY.

6. OTBeTCTBEHHOCTH
6.1. [eparoru u corpyaauxu JJOY 06s13aHBI CBOEBPEMEHHO NPECTARIATL

3aBEAYIOUIEMY CBEACHHA 00 U3MEHEHHH B TNICPCOHANBHBIX JAHHBIX, BKIFOYCHHBIX B
COCTaR JIMYHOTO J€Ta.
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6.2. PaGoTtonarens (3aBeyionuii) obecneunBact:

- COXPaHHOCTD JIMYHEIX JIe]l I1e/{aroros u cotpyanukos JJOV |

- KOH(HMAESHUMATBHOCTE CBEACHHIA, COZIepIalIuXCs B IMYHBIX JeJIaX Ne/aroros U
cotpynnukos JIOY.

7. IpaBa

7.1. Jlna ofecrieueHus 3aLUATHI MEPCOHANBHBIX JAHHBIX, KOTOPEIC XPaHATCS B
JIMYHBIX [eJ1aX [eJaroroB H COTPYJRHKOB LIKOJEL,

neparoru ¥ coTpyasukd JJOY umMeroT npaso:

- OJMTYYHTH MOMHYIO HHPOPMALHIO O CBOMX MEPCOHATBHBIX JAHHBIX H obpaboTke
9THX JaHHBIX;

- OTYYHTH CBOGOIHBIH JOCTYT K CBOMM IIEPCOHANIEHBIM AaHHBIM;

- HOMYYHTH KOTIHH, XPaHSIHECH B TUTIHOM Jelle H COACPXAllue MepCOHANBHEIC
JaHHbIE.

- Tpe60BaTh MCKIIOYEHHA M HCIPaBIeHHs HEBEPHBIX HIM HEMONHEIX
MEePCOHANBHBIX AHHEIX

pabotogaTens uMeeT MPaBo: B

- 06pabateiBarh NEePCOHANLHBIE JAHHbIE [IG1Ar0roB M COTPY/IHUKOB J0Y, B ToM
YHc/e H Ha SNEKTPOHHBIX HOCHTENIAX;

- 3apOCHTL OT HeAaroros u cotpyauukos JOVY Beo Heo0X0TMMYIO
uHGOPMALHIO.




