Hlpuroxcenued

CornacoBano: V1eeprnai:

llpencenarens npodxoma ___ 3asenyroum# MBJIOY

MBIOY netckwmit cag Ne 15 e - _‘}c:rc\mﬁ can

« Y IIbKa» /,/ - Ne 15 «Ynmibka,
Dbleeeel: Cyxapusn M.T'. I -

Tporoxon io { - o ‘, «> .. Kapnawssa A.A.
o /4y P/ 20/%. N ,

NOJOKEHHE
0 331HTE UEPCOHATBHLIX JAHHbIX.

1.OBIIHME [TOJIOXKEHWA.

1.1. Tanroe Ilonoxenne o 3amuTe NEPCOHATLHBIX TaHHEIX (Jlanee Ioroxerue) paspabotado B
cootBeTcTBUM ¢ D3 o1 27.07.2006 Nel 52-03 «O mepeonanbhbix JaHHEXY, ¢ O3 o1 25.07.2011
No261-D3 «0O Bnecenuu m3MeHenmii B ©3 O MePCOHANBHLIX NAHHBIX®, ¢ [loCTAHOBIEHHEM
Ipasatensctea PO or 17.11.2007 Ne781 «O6 yreepaachun [lonoxenus o6 obecreucHnu
Ge30MacHOCTH NEPCOHANBHBIX NAHHBIX NPH MX 00paloTke B HH(POPMALEOHHEIX CHCTEMAX
IEPCORANBHBIX JaHHEX»; ¢ IlocTaHoBnenmM [Ipasutenncrsa P@ ot 15.09.2008 Ne 687 «06
yreepkaennt  [lonokenns o6 ocobeHHOCTEX  06pafOTKH  NEPCOHANBHBLIX  GAHHEIX,
ocylecTBiseMol Oe3 HCIMOUB30BAHHA CPEACTE ABTOMATHIAIMIY, ¢ [pukazom OCTIK Poccnn
Ne55 ,0Ch Poccun Ne86, Murnndopmcemsu Poccrn Ne20 ot 13.02.2008 «O6 YTBEPKICHHA
lopsxa npoBeseHus KmaccHpuKkanuy MHOOPMALHOHHBIX CHCTEM [EPCORATBHBIX JAHHRIXY,
TpynossiM konekeom PO or 30.12.2001 rnasoit 14, Komcrurymwedh Pd u JPYTHMHA
HOPMATHBHBIMH JIOKYMEHTAMH,

1.2. Hacrosmee Ionosenwe ompenenser nopsmox o6paGoTku TIEPCOHANBHEIX  AAHHEIX
pabOTHHKOB, pojMTeNell BOCITHTAHHHKOE, BOCTIHTAHHHKOB MBIOY  perckoro cama Nels
«Yneidka» C. Hammepe Michukoexoro paifona PocToBekodt ofnacty u TApAHTHH
KOHQHICEUHANTBHOCTH CBE/ICHMA, TPI0CTABNAEMBIX PYKOBOTHTENIO YIPEKICHHS,

1.3. Llempio mactosmiero IlonoKeHns sABIseTcs ofecnedenye 3alKTE IPAB [PAXIAHAHA npu
00paboTke €ro MepcOHANEHBIX JAHHBIX, B TOM 9HCIE 3AUMTH [IPaB HA HENPHKOCHOBEHHOCT
YaCTROM JKH3HH, JIUYHYIO H CEeMEeHHYIO TaliHy.

2IIOHATHE K1 COCTAB ITEPCOHAJIBHBIX IAHHBIX.

2.1.MepconanbHpie NAHHBIE COTPYARHKA IPEIOCTABISIOTCA CAMHM COTPYHHKOM.

Ecimi momymuth OepcoHanbuble JIRRHBIC COTPYRHMKE MOKHO TOJBKO Y TPETheH CTOPOHBI, TO
paGoTHEK Jomken GEITH ymenomneH o 3TOM 3apaHee W y HEro AODKHO GHITh IONYYEHO
IHCBMEHHOE COTTIACHE.

IlepconanbHele AaHHEIE COTPYARMKA BKIOYAOT B cebL:

-



AHKeTHbIe U OHorpaduuecKie JaHHbIE
[TacriopTHBIE 1aHHBIE

CBezieHHs ¥ TPYIOBOM U OOILIEM CTaxKe
Hanusie CHUIC

WHH

CBenieHUs: 0 BOUHCKOM Yy4deTe

Csenenust 00 oOpazoBaHUU

CBuzerenbCcTBa O POXKICHUH JeTEH
CBuieTenbeTBa 0 Opake/ pacTopkeHuu Opaka
CrpaBka 0 HaJIMYUH/ OTCYTCTBUU CYAUMOCTH
Ceenenus o 3apabOTHOI miate

CBezieHUs 0 3aHUMAEMOH JTOJHKHOCTH
JInyHoe neno, TpyaoBask KHMXKKa

CBezieHUs 0 OTIOTHUTEIBHBIX JOX0AaX

2.2.IlepcoHaJIbHBIC JaHHBIE BOCHUTAHHUKOB YUPCSKJICHHUS MPEAOCTABISIOT WX POTUTEIH
(3aKOHHBIC TIPEICTABUTEIIHN ).
[TepcoHanbHBIC JaHHBIC BOCIIMTAHHNUKA BKITIOYAIOT B CeOS:
e JlaHHBIC CBHUICTEIHCTBA O POXKICHUN
Hanuasie CHUIC
JlaHHBIE CTPAaXOBOTO MEAMIIMHCKOTO TIOJTUCa
Nudopmanuio o COCTOSIHUU 310pOBbS
Xapakrtepuctuka Bocnutatens (st mpoxoxaeHus [IMIIK)

2.3.IlepconanbHble JaHHBIC poaAUTeel (3aKOHHBIX MPEICTABUTENEH ) BKIIFOYAIOT B CEOS:
e [lacnoprHbie naHHBIE
e (CBeleHUS O HAIMYUHU UHBATUIHOCTH
e (CBeleHUA O IMpaBe BHEOYEPEIHOIO WM MEPBOOUYEPEAHOTO IMOJIYYECHUS MecTa Ul
pebeHKa B yUpeKJICHUU

e Uudopmanus o MOATBEP)KACHHHM CTaTyca MHOTOJCTHOM CEMbH, MajlooOeCredeHHOM
CEMbBH

3.0bPABOTKA ITEPCOHAJIbHBIX TAHHBIX.

3.1.06paboTka HepCOHAIbHBIX AAHHBIX — 3TO cOOp, 3alUCh, CUCTEMATH3ALMs, HAKOIUICHHE,
XpaHeHue, yToyHeHue (OOHOBIIEHHE, U3MEHEHHE), M3BJICYEHHE, HCIIOJIb30BaHME, Ieperaya
(pacnpocTpaHeHue, IpeloCTaBlICHUE, JIO0CTyIl), OOe3IMYMBaHHUEe, OJOKUPOBAHME, YIalleHHe,
YHUYTOXKEHHE, COBEpIIAEMOE C HCIOJb30BaHHMEM CpEJICTB aBTOMATH3alluM WM 0e3
UCII0JIb30BAHUS TAKUX CPENCTB.
Ona ocymecTBisieTcst Ui oOecrieueHus: CoOII0ICHNS 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX
aKTOB (COJeMcTBUS B TPYAOYCTPOMCTBE, MPOABMKEHMM IO CIyx0e, oOecrneueHUH JIMYHOU
0€30IaCHOCTH, KOHTPOJSI KauyecTBa M KOJIMYECTBA BBINOJHSAEMON paboThl, obecredyeHus
COXpPaHOCTH UMYIIECTBA, OIJIAThI TPY/a, MOJIb30BAHUS JILTOTAMH).
3.2.TlosyyeHHble MEpCOHAJIbHBIE JaHHbBIE MOJIeXKaT 00padOTKe KaK HEaBTOMAaTH3HMPOBAHHBIM
CrocoOOM, TaK U C UCHOJIb30BAHUEM CPEJICTB ABTOMATU3ALIUH.
3.3.HeaBTOoOMaTH3upoBaHHO 00pabOTKOM nepcoHanbHbIX TaHHbIX B MBJIOY  sBisiercs:

e 3anoJIHEHUE U BEJICHUE TPYJOBBIX KHUKEK

e 3anoJHEHHE JIMYHBIX KapToueK paboTHUKOB (YHUUIMpoBaHHas popma T-2)

e Benenue npuka3oB Ha 3apIuiary, IpeEMUH;



e VYuer u XpaHeHHUe Je1 00 aJMUHUCTPATHUBHBIX IPABOHAPYIICHUSIX

e Bezenue IMYHBIX /1€ BOCIUTAHHUKOB
3.4. Corpynnuku MBJIOY u ponurenu (3aKoHHbIE MPEACTABUTEIN) UMEIOT MPABO Ha OT3BIB
coryiacusi Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, KOTOPBIA oopmiisieTcs B cBOOOIHON (opme Ha
UM 3aBEIYIOIIETO.
3.5. Ilpu o0OpaboTke MepCOHATBHBIX JAHHBIX AJIMUHHUCTPAIMS YUPEKIACHUS PYKOBOJICTBYETCS
cratheit 86 TpynoBoro koaekca Poccuiickoit deneparuu.

4.3AINTA ITEPCOHAJIBHBIX JAHHBIX B MB/IOV.

4.1. IlepcoHanbHble JTaHHbIE PA0OTHMKOB, BOCIUTAHHUKOB YUpPEX/ICHUS XpaHsITCsS B KaOMHETe
3aBeNyIOIIero, B MKady U HecropaeMoM ceide, a Takke B 3JEKTPOHHOM BUJAE Ha JIOKAJIbHOM
KOMIIBIOTEpHOM ceTh. [[Beph 000pyaoBaHa HAJECKHBIM 3aMKOM.

4.2 . XpaHeHre NepCOHABbHBIX JTaHHBIX paOOTHUKOB U BocnuTaHHUKOoB MBJIOY, B Oyxrantepun
U METOJUYECKOM KaOWHEeTe, COTPYIHUKHM KOTOPBIX HMMEIOT IPaBO JOCTyHa K MEPCOHAIbHBIM
JAHHBIM, OCYILECTBJISIIOTCS B OPSIKE UCKIIOYAIOIIUM AOCTYI K HUM TPEThUX JIULL.

4.3.B MBJIOY wumeeTcsi yTBEp)KIECHHBIM 3aBEIYIOIIMM  IE€PEYEHb JOJDKHOCTEH, MMEOIIHNX
JOCTYIl K MEpPCOHAJbHBIM JaHHBIM .JlaHHBI JOCTYm HEOOXOIUM UM [UIsl TMOJIHOIIEHHOTO
UCIIOJIHEHUSI WX TPYIOBBIX oOOs3aHHOCTEeH. JlokyMeHThl M HHpOpManus H30HpaTelbHO U
000CHOBAHHO pacHpeesIeHbl MeXIy PaOOTHUKAMH.

e JlocTyn K mNepCOHAJBHBIM [aHHBIM  0€3 CIEHUaIbHOIO pa3pelieHus] UMEIOT
PaGOTHUKH, 3aHIMAIOIIME B OpraHU3alliy CJIeIyIoIINe JODKHOCTH (TOJIbKO B Ipeenax
CBOEH KOMIICTCHIIUN):
3asenyromuit MBJIOY.

I'maBneriii Oyxranrep MIIBOY «Otnen ob6pazoBaHus».
Byxrantep MIIBOY «Otnen o6pa3zoBaHus».
3amecturens 3aBeayroniero MBOVY.

e [lpencenarens IIK MB/IOVY.

C ocranpHpiMH paOOTHHKAaMHU TIPOBEJIEHA pa3bACHUTENIbHAas paboTa MO MPEAyNPEKICHUIO
yTpaThl LIEHHBIX CBEACHUI NP paboTe ¢ KOH(PUIEITNAIBHBIMU T0KyMEHTaMHU.
JocTyn K nepcoHaIbHBIM JAHHBIM HMEIKOT CJIeAYOLIMEe BHEIIHHE CTPYKTYPbI:

e HanoroBele HMHCHEKUMH, MPABOOXPAHUTEIbHBIE OPraHbl, OpraHbl CTATUCTHUKH,
BOCHKOMATHI, TEHCHOHHBIM (OoHI, AIMUHHUCTpanus MSCHHKOBCKOTO paiioHa, MY
«Otnen oOpazoBaHusS» AIMHUHHCTpAMM MSCHHUKOBCKOTO paioHa, OpraHbl ONEKH U
MOINEYUTENIbCTBA, OPraHbl COLMAIBHOW 3alUTBl , HAA30PHO-KOHTPOJIbHBIE OpraHbl
(TONBKO B MpeAenax CBOSH KOMIIETEHIINN ).

e Opranusuuu, B KOTOpbIE COTPYAHUK, POJUTEIb MOKET NIEPEUUCIIATH ICHEKHbIE CPEACTBA
( HErocyJapCcCTBEHHbIE MIEHCUOHHBIE donBbI, CTpaxoBblI€ KOMITaHHH,
OIaroTBOpPUTEIbHBIC OPraHU3AIUHU, KPEIUTHBIC YUPEXKICHUS U T.11.), MOIYYalOT TOCTYI K
MIEPCOHAIBHBIM JAHHBIM COTPYJIHUKA TOJBKO C €r0 pa3pelieHHUs..

4.4.B MB/IOY npuHsATa MOJUTHKA «YHCTOTO CTOJa»- B OTCYTCTBHE PaOOTHHKA, MMEIOLIETO
JOCTYI K HNEpCOHAIbHBIM JAaHHBIM , Ha ero pabodyeM MecTe He JOJDKHO ObITh JOKYMEHTOB,
coJiepKallluX IepCOHANbHbIE JaHHble paOOTHUKA, BOCHHTAaHHMKA. YOOpka B KaOHHeTe
OTBETCTBEHHOTO JIMIIa MPOBOAMUTCS TOJIBKO B €ro mpucyrcTBuu. Pasmerienue pabodero mecra
UCKITIOUaeT OECKOHTPOJIBHOE UCIOIb30BAHNE TAHHON HH(POPMALIH.

4.5.11pu yxoze B OTIYCK, CIy)K€OHON KOMaHJIUPOBKE U UHBIX CIy4asX UIUTEIBHOTO OTCYTCTBUS
PaGoTHuka Ha pabouem mecTe , OH 00s3aH MepenaTbh JTOKYMEHTHI M MHbIE HOCHTEIH JIHIIAM,
HMMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JIaHHBIM.

4.6. Jloctyn K mHepCOHalIbHBIM JaHHBIM MOKET OBITh NPEIOCTaBIEH HHOMY pabOTHHKY,
JOJKHOCTh KOTOPOTO Ha BKJIIOYEHA B CIUCOK JOJDKHOCTEH COTPYAHMKOB, MMEIOIIMX JOCTYI K




HepCOHaJIbeIM JaHHBIM, KOTOpOMy OHHU HCOGXO[[I/IMBI JIA  HUCIIOJIHCHUSI €TI0 pr,Z[OBBIX
00s3aHHOCTEN.

B Takom ciygae, maHHBIA PpPaOOTHUK TPOXOAUT TMpoUEAypy OQOpPMIIEHUS JOCTyna K
NEPCOHAIBHBIM JTaHHBIM. OHa BKIIIOYAeT B ceOsi:

e (O3HakomIIeHHE paOOTHHKA MO MOAMUCH ¢ HacTosIuM [losoxxenneM.

e [lomnucanue ¢ MaHHBIM PAOOTHUKOM THCHMEHHOTO 00s3aTeNnbcTBa O COONIOCHUN
KOH(QUICIUATFHOCTH TEPCOHAIBHBIX JTaHHBIX pPa0OTHUKA, COONIONEHHS MpaBHII HUX
00paboTKH.

4.7 3aBenyromuit MBJIOY BmpaBe onpeaensTh CIOCOOBI JOKYMEHTHPOBAHUS, XPaHEHHS |
3aLUThI IEPCOHABHBIX JAHHBIX C TOMOLIbIO COBPEMEHHBIX KOMIIbIOTEPHBIX TEXHOJIOTUH.

4.8. IlepcoHanpHble AaHHbIE PaOOTHHKAa MOTYT OBITh IPEIOCTABJIEHBI POJCTBEHHHKAM WU
YJIEHaM €ro CEMbHU TOJIbKO C MUCHbMEHHOIO pa3pelieHHsi caMoro pabOTHHKA, 32 HCKIIOYEHHEM
cllydaeB KOrja Iepejaadya JaHHBIX paOOTHHKa 0e3 ero corjiacusi JIOMyCKaeTcsl JAeHCTBYIOIIMM
3aKOHOATeNbCTBOM PD.

4.9.11epcoHajibHble JaHHbIe PA0OTHUKA, BOCMUTAHHHUKA MOTYT TakXe OBITh OTIIPABIICHHI MO
nmoyre, TOI/la Ha KOHBEpTE JeJlaeTcsi HAANUCh O TOM, 4YTO [HUCBMO  COJEPKUT
KOH(UIEHIMaIbHYI0 HHQOpPMalMI0O M 3a €€ HEe3aKOHHOE pasrjallleHhe MpeaycMOTpeHa
OTBETCTBEHHOCTH JICHCTBYIOIIUM 3aKOHOIATEIHCTBOM PD. O0s13aTebHO T0DKHA OBITH OIHUCH .
4.10.IepcoHanbHbIe TaHHBbIE BOCMUTAHHUKA ( XapaKTEPHCTHKA BOCIIMTATEIS) TAKKE OTAACTCS
poautensim pedenka s npoxoxaeHus [IMIIK (obnactHoit) B KOHBEpTe, HA KOTOPOM TaK:Ke
J0JI5KHO ObITh 0003HAUYeHHE 0 KOH(GUIACHHAIBLHOM HHPOPMALHMH.

4.11. B MB/IOVY Taxxe OCyIIEeCTBIAIOTCS APYrue MepoONpHUATHS 10 3aIIHMTe MePCOHAIBHBIX
JAHHBIX:

e PaspaboTaH MOPsAIOK YHHUTOXKEHUS HHDOPMAITUN

e OpraHu30BaH KOHTPOJIb U YYET MTOCETUTEIICH YUpEKIACHUS

e lcnonp3yercss HOUHAs OXpaHaA yUPEKICHHUS.

5.KOHTPOJIb JEATEJIbBHOCTU MBIAOY IIO PABOTE C IIEPCOHAJIBHBIMU
JJAHHBIMU.

5.1. B cooTBeTcTBHHI ¢ Ilpukazom OCTIK Poccuu No55 ,OCBH Poccum Ne86,
Munundopmepsizu Poccuu Ne20 ot 13.02.2008 «O6 ytBepknenuu Ilopsiika mpoBemeHHs
kiaccuukanuu HHPOPMAIIMOHHBIX CUCTEM IMEePCOHANBHBIX NaHHbIX» B MBJIOY exeromno B
HOsIOpe — MecsIe MPOBOAWTCS KjaaccupuKanus HWHPOPMANMUOHHBIX CHCTEM IEPCOHAIBHBIX
naHHbIX. [lanHas kiaccudukanys IpoBOAUTCS Ha 3TaIe CO3AaHus HH(OOMAIIMOHHBIX CUCTEM HIIH
B XO0JI€ MX dKCIUTyaTanuu ( Ui paHee BBEJICHHBIX B OKCIUTyaTalllI0) U (MIIK) MOJIEPHU3UPYEMBIX
MH(OPMALIMOHHBIX CHCTEM C IEJIbI0 YCTAHOBJICHHS METOJOB M CIIOCOOOB 3alIMTHI HH(OpMAIIUH,
HEOOXOUMBIX JUIs 0OeCTIeYeHHsT OE30IaCHOCTH MEPCOHATBHBIX JaHHBIX.

[TonoxxeHue paccMOTPEHO U
MIPUHSATO Ha COOpaHuU
TPYJIOBOTO KOJUIEKTUBA
IIporokou Nel

ot «14 » suBaps 2019r.



